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Funding allocation has been awarded towards the following qualifications:

	NVQ Health & Social Care Level 2

NVQ Health & Social Care Level 3 

NVQ Health & Social Care Level 4

NVQ 4 Registered Manager (Adults)

Leadership & Management for Care Services
	Common Induction Standards (CIS)
LDQ Induction
Manager Induction Standards (MIS)
(each counts as 1 unit)
	First Aid

Food Hygiene

Moving and Handling

English for Speakers of Other Languages (ESOL) for Work

(each counts as 1 unit)



	How to claim funding

	1. For each candidate, complete one CWPC claim form 

2. Attach Unit Summary Sheet or internal verification progress (electronic) report (as appropriate), for each unit claimed¥
3. Keep a copy of all claims submitted for your own records
4. Send all documentation to the address shown below
¥Signed and dated by the Assessor and Internal Verifier after 1 January 2009
SKILLS FOR CARE WILL NOT ACCEPT FORMS WHICH HAVE BEEN SIGNED OFF PRIOR TO 1 JANUARY 2009

	1.
Complete appropriate claim form for each candidate¥
2.
Keep a copy of all claims submitted for your own records
3.
Send the completed form(s) to the address shown below
¥For CIS/LDQ - Training must be completed within 12 weeks of commencement of employment
to qualify

¥For MIS - Training must be completed within six months of commencement of employment to qualify


	1.  Complete appropriate claim form for each candidate¥
2.
Keep a copy of all claims submitted for your own records

3.
Send the completed form(s) to the address shown below

First Aid / Food Hygiene /  Moving and Handling
¥Required to provide a valid copy of the Certificate and attach to the relevant completed Skills for Care form. 

Certificates should clearly demonstrate it is validated by an awarding body.
ESOL

¥Required to provide a valid copy of the Certificate and attach to the relevant completed Skills for Care form. 

Certificates should clearly demonstrate it is validated by an awarding body.

	· Please let your chosen training provider know that you will require copies of the unit achievement summary sheet/internal verification progress (electronic) report, appropriately signed and dated.
· Please submit your claims as soon as Unit Summary Sheets are available, or the Induction forms have been completed.






















NVQ unit completed








Milestone 3 to be achieved by 29 January 2010





Unit Summary Sheet signed and dated by Assessor and Internal Verifier 


after 1 January 2009





CWPC claim form completed for each candidate








Send claim to Skills for Care for verification





Claim unaccepted





Claim accepted





CWPC reimburses Employer





CWPC notifies Employer





CWPC claim form and a valid copy of the certificate








Milestone 1 to be achieved by 30 September 2009








Send all paperwork to CWPC to verify evidence





LDQ Induction / 


Common Induction / Manager Induction Standards completed





Induction Training form completed





First Aid / Food Hygiene / Moving and Handling








Milestone 2 to be achieved by 30 November 2009








Milestone 4 to be achieved by 17 March 2010








ESOL





CWPC claim form and a valid copy of the certificate








Please return all claims to Coventry & Warwickshire Partnership for Care, Saltisford Office Park, Ansell Way, Warwick CV34 4UL

